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Risk assessment – holding Covid-safe Council meetings
Company name: Ingestre with Tixall Parish Council			
Assessment carried out by: Parish Clerk and Parish Councillors
Date assessment was carried out: ongoing requirement, in preparation for meetings, from July 2021 onwards.

	What are the hazards?
	Who might be harmed and how?
	Risk rating (High, medium, low)

ri
	What action do you need to take to control the risks?

	Who needs to carry out the action?
	When is the action needed by?

	Covid-19
	Parish Cllrs, Local Authority Cllrs, Clerk and public
	Low
	1.Ensure hand sanitiser is available within meeting room.
2. Increase frequency of hand washing and surface cleaning.
3. Make sure room is well ventilated.
4. Keep meeting as short as possible.
5. Stagger arrival and exit times for Cllrs and public.
6. Meetings should only be attended by participants who are absolutely necessary.
6. Avoid transmission during meetings, i.e., avoid sharing pens, documents and other objects.
7. Adopt back-to-back or side to side seating where possible.
8. Face masks to be worn.
9. Use of floor, wall, table signage to help maintain social distance at all times.
10. Attendees to register with VH QR code.  If not possible, then the Clerk will record contact details on PC Laptop for track/trace purposes
	Parish Cllrs, Local Authority Cllrs, Clerk and public
	Prior to meeting commencement and during meeting



Social distancing guidelines apply to all parts of the building, not just the area where meeting is taking place, it includes entrances and exits, lounge area, kitchen and toilets.

Prepared by Ingestre with Tixall Parish Council 
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